TO:
St. Olaf students needing Spring Break Housing 2010
FROM:
Charlie Potts


Associate Director of Residence Life

All residence halls on campus will be closed from Saturday, March 27 at 10:00 a.m. until Sunday, April 4 at 10:00 a.m..  Ytterboe Hall will be the only hall open to accommodate you during this break period when all halls are closed.  You will need to find someone in Ytterboe Hall that will let you use his/her room.  If it happens that your regular room assignment is in Ytterboe Hall, you will still need to return this form telling me of your intentions to stay over Spring Break. Your student account will be charged $8.50 per night if you intend to stay the night of Saturday, March 27 and/or the night of Saturday, April 3. If you stay for multiple nights, you will be charged a flat fee of $65.00.
Please fill out the attached “Use of Room Agreement” and return it to the Residence Life Office by Wednesday, March 24, 2010 at Noon.  If you do not return this form, you will not be allowed to stay during the Spring Break period.  If you have any questions or problems finding a room please contact me at x3011 or via e-mail at potts@stolaf.edu.

Policy on Temporary Use of Student Rooms During Break Periods

All people involved should read and understand the terms of this policy:

· The college is not responsible for personal property.

· The guest resident may only reside in the room of an individual of the same gender.

· The guest resident is responsible for obtaining a key to the room from the permanent resident before they leave for Spring Break.  The Spring Break Staff Member will not be able to hold keys and will not have spare keys.

· All college and residence hall policies apply during the Spring Break period.

All students involved must complete the attached “Use of Room Agreement” form and return it to the Residence Life Office, Administration Building 127 by

Wednesday, March 24, 2010 at Noon.

Use of Room Agreement

Spring Break 2010
Name: _____________________________________________
ID Number: __________________

e-mail: _____________________________________________

Reason for Staying:












Dates you will need access to Ytterboe:_____________________________________________________
Room you will be residing in over break:

Ytterboe Hall

Room# __________________
Phone # ________________

Name(s) of Permanent Resident(s) of the Room (please print legibly):

#1____________________________________

#2____________________________________

By signing below you grant permission for the above mentioned student to stay in your room during Spring Break and that you have read, understand and agree fully to the terms stated in the Policy on Temporary Use of Student Rooms During Break Periods.

Signature of Permanent Residents of the Room:

*  All occupants of the room must sign this form to be accepted.

#1____________________________________

#2____________________________________

___________________________________

_____________________________

Signature of Student Staying over Break


Date

All students involved must complete the “Use of Room Agreement” form and return it to the Residence Life Office, Administration Building 127 by Wednesday, March 24, 2010 at Noon.  You will not be allowed to stay during Spring Break if this form is not submitted.

